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Day: 								Time: 


	Agenda
	Time. 

	1. Segue
	Transition and Welcome
	5 min

	2. Employee/ customer Headlines
	
	5 min

	3. Scorecard
	Use  this link to track your team’s KPIs
	5 min

	4. Milestone & Task Status 
	Use this link to track your key tasks and milestones
	5 min

	5. Issue List
	
	Issues

	

	

	



	










60 min

	6. Conclude
	
	5 min




Learn more about each section of this agenda here.
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